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METHOD STATEMENT 

	Client
	

	Site address

	


	Contract
	
	Number of workers
	

	Provisional start date
	
	Estimated Duration of works
	


	Means of access, security and signing in procedures

	All site staff must sign in with the site supervisor on arrival and departure from the site.




	Emergency contacts     

	
	Name
	Telephone no.

	Head office
	
	

	Contracts Manager
	
	

	Site Supervisor
	
	

	Health &  Safety
	
	

	Other
	
	


	Emergency contacts      Main Contractor

	
	Name
	Telephone no.

	Head office
	
	

	Contracts Manager
	
	

	Site Manager
	
	

	Health &  Safety
	
	

	Security
	
	

	Emergency services
	
	

	Other
	
	


	Emergency procedures

	An ASSEMBLY POINT will be designated to all persons on site for emergency purposes; this will be made known to all persons at the start of the project.

Should a fire or an accident occur it will be reported immediately to the site supervisor who will decide what course of action is required, in line with company procedure, and the emergency services contacted via 999 if necessary.

A first aid kit will be held in the site office or at the work site itself.

	Location of fire point
	

	Location of Assembly point
	


	Disconnection  of relevant services
	Yes
	No 
	N/A

	Have records from Utilities companies been requested and all service been identified prior to works 
	
	
	

	If services disconnected have clearance certificates been issued by utility’s companies or PC


	
	
	

	Have permit to works been issued to ensure safe work around services is in place .
	
	
	


	Hazardous materials 

	Are  Asbestos containing materials (ACMs) present on site
	Yes
	
	No
	
	Na

	Has Refurb and Demolition survey been undertaken 
	Yes
	
	No
	
	Na

	No work to be undertaken till established site clear of a ACMs

	With Dust be created as part of works
	Yes
	
	No
	
	Na

	Are suitable controls identified in RAMs
	Yes
	
	No
	
	Na

	Are substances hazardous to health being used
	Yes
	
	No
	
	Na

	Please attached COSHH assessment

	

	Permits required( tick below)

	
	Permit to work (general)
	
	Permit to enter (confined spaces ) 
	
	Permit to dig

	
	Hot work permit
	
	Out of hours permit
	
	Other 

	Details of person issuing permit  
	

	Description of safe method of work
	

	(Where appropriate include information such as sketches, details of significant risk control, sequence of works ETC )




	Welfare provision





           Provided by

	
	Client
	
	Selves

	Toilets
	
	
	

	Washing facilities
	
	
	

	Mess hut/canteen
	
	
	

	Drying Room
	
	
	

	First Aid
	
	
	

	Other/details
	
	
	

	

	Welfare 

	All our operatives when working on site will only use site toilets provided and consume food in the site canteen. Our operatives will treat welfare provided with respect and ensure its left in the same condition after use and report any problems to site management 


	Scope and description of works

	


	Vehicles, deliveries, storage and other arrangements

	


	General safety procedures

	All operatives will be made aware of the extent and location of the works, this method statement and emergency procedures during the site induction to include outcomes of asbestos surveys. They will also be informed of any restricted areas and site rules etc.

Any changes to the above and any specific hazards which may arise during the course of the contract, will be brought to the attention of all operatives, along with regular safety briefings, by means of periodic ‘Tool Box Talks’ 

Where not already in place, signs, fences and barriers will be erected and displayed indicating that work is taking place; exclusion zones for vehicles and pedestrians will be established where necessary.

All worksites will be maintained in a clean and tidy fashion and regular checks will be carried out.

In addition, spot checks and site inspections will be carried out by management.


	Lifting and handling equipment

	The following equipment is to be Provided by
	Client
	
	Selves

	Fork lift/telehandler
	
	
	

	Fixed crane
	
	
	

	Mobile crane
	
	
	

	Goods hoist
	
	
	

	Vacuum Lifting equipment
	
	
	

	Lifting accessories
	
	
	

	Other/details
	
	
	

	All lifting and handling equipment will be checked prior to use and statutory inspections certificates will also be inspected, any unsafe equipment will be taken out of use and quarantined till made safe


	Tools and equipment

	The following tools and equipment will be used

	Powered hand tools
	
	Compressed air tools
	

	Disc cutter
	
	Heat guns
	

	Welding equipment
	
	Hand tools
	

	Other/details

	All tools and equipment will checked prior to use, ensure PAT certs in date. any unsafe equipment will be taken out of use and quarantined till made safe


	Access equipment and working at height

	Work above ground level will/will not be required.
	Approx working height
	       m

	Equipment Provided by
	Client
	
	Selves

	General access scaffold
	
	
	

	Tower scaffolds
	
	
	

	Edge protection
	
	
	

	Powered access (mewp)
	
	
	

	Trestles
	
	
	

	Ladders
	
	
	

	Stepladders
	
	
	

	Safety netting
	
	
	

	Air bags
	
	
	

	Harness/safety lines
	
	
	

	Other/details
	
	
	

	All ladders and mobile access equipment provided by ourselves will be removed or secured at the end of each working shift to prevent unauthorised access.


	Personal Protective Equipment

	The following PPE will be issued and worn as required

	Safety Helmet
	
	Eye protection
	

	Ear defenders/Plugs
	
	Gloves
	

	Safety footwear
	
	Respirator/dust mask
	

	Knee/elbow pads
	
	Hi-Viz
	

	Other/details

	All PPE provided will conform to the relevant BS EN standard and be regularly inspected and maintained as appropriate.


	Subcontractors

	The following tasks will be subcontracted to specialist suppliers.  Where appropriate, separate dedicated method statements will be submitted by those subcontractors

	Trade/task
	supplier

	
	


	Housekeeping

	Operatives will ensure All work areas are maintained in a clean and tidy fashion and regular checks will be carried, by site supervisor to check standards are maintained 

In addition, occasional spot checks and site inspections will be carried out by management.


	Methodology and sequence of works

	For General Risk assessments and COSHH assessments see attached schedules  

	Training requirements 

	In addition to the general awareness, craft training and site induction received by all employees, the following additional task or site specific training will be required for this contract.

	Clients induction
	
	First Aid
	

	Abrasive wheels
	
	CSCS
	

	CPCS (list categories)
	
	Other (list)
	

	
	


	General site rules

	1. All works to be carried out as per the specification.

2. Register on arrival at construction office.

3. Report all injuries, accidents, near misses and other hazards

4. Store all materials and equipment tidily.  Fire exits must not be obstructed at any time

5. Remove all waste, rubbish and debris as soon as possible.

6. Wear hard hats and safety footwear at all times and other PPE as required

7. No cameras, videos or radios to be used on site without permission.

8. All work equipment is to be used correctly and maintained in good condition.

9. Violence towards another staff member or other person will not be tolerated.

10. No employee shall consume alcohol or drugs on company premises or at work, nor shall any employee report for work intoxicated.

11. Speed limits within Company, or other, sites are to be obeyed.

12. Report all defective equipment.

13. Employees shall attend all training or briefing sessions organised on their behalf.

14. No smoking other than in designated areas.




	Waste disposal and environmental issues

	All waste produced will be disposed of in accordance with the main contractors Site waste management plan and deposited into the appropriate skips etc.  Care should be taken to ensure that all waste is correctly disposed of.  Any specific instructions issued by the client in this respect shall be conveyed to all operatives at site induction.  If uncertain, the instructions of the site supervisor or management should be sought.

Unused materials will removed from site and returned to the depot for recycling or disposal unless required for use on site at a later date.

Any operations which are likely to result in excessive noise or dust will be programmed where practicable, to be undertaken at such times as to cause the least disruption to occupiers of neighbouring properties.




	Additional information/site specific rules etc.

	


	Supervisor/Manager briefing operatives Method statement before work commences 

	Signed
	Name
	Date

	
	
	

	
	Position
	


	Operatives and workforce carrying out work

	I understand and will agree to adhere to the contents of this method statement and the associated risk assessments. I have attended site induction/briefing that explained general site rules and necessary site specific arrangements.

	Name
	Position 
	Signature 
	Date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


