
HEALTH AND SAFETY MINUTES OF MEETING
Date of meeting:

Persons present:

Apologies:
	Subject
	Comments
	Action
	Person responsible

	1. Outstanding matters arising from previous meeting
	
	
	

	2. Regular agenda items

2.1 Accident statistics and trends
2.2 Outstanding risk assessments
2.3 Training needs and achievements
2.4 Fire information

	
	
	

	3. Any other business

	
	
	

	4. Next meeting
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